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My Teamwork 5.0 ς The Conference Window 
 
This Help Guide will show you the basic features and tools of the My Teamwork Conference Window.       
 
The Conference Window has several main areas: 

 People 

 Presentations 

 L ǿŀƴǘ ǘƻΧ 

 Conversation Window 

 Type Here 
 
Conversation Window, will show the Conference 
Call conversations and display any action that has 
been taken in the call. 
 
Type Here, will allow you to type a message and 
send to the Conversation Window. 
 
People, will let you know who is participating in the 
Conference Call and give you some details about the 
caller. 
 
Presentations, will show you if the Conference Call 
has any available Presentations to view. Or you can 
Upload your own documents to the Conference Call. 
 
L ǿŀƴǘ ǘƻΧΣ will show you what you can do in the 
Conference Call. 
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Leader Features 
 
To view a Conference Presentation, locate the 
Presentations area ŀƴŘ ŎƭƛŎƪ ǘƘŜ άPlayέ icon. 
 
NOTE:  Your presentation may take up to a minute to 
launch.  If the presentation does not launch, contact 
the Conference Call Leader or Organizer. 
 

 

The Conference Presentation will launch in the 
Presentation Window. 

 

You can control the Conference Presentation using 
the Presentation toolbar.   
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To start application sharing:  
On the right side of this screen, under I want to..., 
select Share an Application. 

 

In the dialog box that appears, select the application 
that you want to share. 
 
 
 

 

The application that you share will be outlined in red 
while it is being shared.  
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You can use the Sharing Toolbar to start, stop and 
pause, or to select another application. 

 

You can also give control to a Participant using the 
Give control to: dropdown menu.  Click the 
dropdown menu and select the Participant you want 
to control your shared Application/Desktop. 

 

Participant Features 
 
As a participant you will only see the presentation or 
any shared applications the leader has available.  
 
You can also start sidebar conversations with other 
participants  

 

I want to ς You can start sidebar conversations with 
other participants. 

 

 
If you need further assistance, please contact Support Central at 485-0555 or email helpdesk@mail.accd.edu. 
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