Alamo Community Colleges
Information Technology Services

ITS

My Teamwork 5.0 ¢ The Conference Window

Help Guide

This Help Guide will show you the basic features and tools of the My Teamwork Conference Window.

The Conference Window has several main areas:

e People

e Presentations

e L glyd G2X
e Conversation Window
e Type Here

Conversation Window, will show the Conference
Call conversations and display any action that has
been taken in the call.

Type Here, will allow you to type a message and
send to the Conversation Window.

People, will let you know who is participating in the
Conference Call and give you some details about the
caller.

Presentations, will show you if the Conference Call
has any available Presentations to view. Or you can
Upload your own documents to the Conference Call.

L & | y will sho@ yoZ what you can do in the
Conference Call.
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File WView Actions Help

You have uploaded a file (WBS
Update.ppt). It will be ready for presentation
shortly.

‘four presentation is ready. Start I

presentation.

The Morales: Welcome to the Conference
Call

\3 Calling you at x50441.
Calling Marie. Cancel
% Calling you at x50441.

Cancel

Cancel

Conversation

Type your message here

Type Here

Send

© G G6B o
B2 ‘ The Morales

Q@ &Marie (Leader)

| | [cal ]

wWBS Update.ppt

€3 Iwant to...
@ Invite a Contact

1 & Email Invitations |

View Dial4n Number
@ Upload an Attachment

@ Make a Presentation

@ Share an Application

@ Start a Sidebar
Conversation

Last message received: 454 FM
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Leader Features

To view a Conference Presentation, locate the
Presentationsareal Y R Of Ma@jconi K S

NOTE: Your presentation may take up to a minute to

launch. If the presentation does not launch, contact
the Conference Call Leader or Organizer.

The Conference Presentation will launch in the
Presentation Window.

You can control the Conference Presentation using
the Presentation toolbar.
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& https:/imyteamwork.accd.e du/?action=dis play

File View Actions Help
The Morales: Hello Welcome to the
Conference Call, this call has a Presentation
for us to view....

€3 People (2)
W GG E 8
B A The Morales

B & Marie

3 Presentations

(i

fell v/BS Updataigt (2)

£ Iwant to...
@ Invite a Contact

@ Email Invitations /
View Dial-in Number

@ Upload an Attachment
@ Make a Presentation
9 Share an Application

@ Starta Sidebar
Conversation

Type your message here

Last message received: 4:32 PM

A WBS is a deliverable-orie
decomposition of the work t¢
the project team, to accomp

@ accd im_wincallid=160308434326676myteamworkitrep - Windows Internet Explorer [ |0 B4
| Fie ven actons_rep _‘
reseatons shores somcatons ide s @
Bl e P 1) LGRS
B & vare
Work Break Down
| | )
(WBS) e
| Conference Cal, this call has a.
presentation fo us to view....

Presentations | Shared Applications

3 £ W8S Update.ppt

~| 0 Pag= [7 7] of 12 3 O
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To start application sharing:
On the right side of this screen, under | want to...,
select Share an Application.

In the dialog box that appears, select the application
that you want to share.

The application that you share will be outlined in red
while it is being shared.
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&3 Iwant to...

@ Invite a Contact

@ Email Invitations [
View Dial-n Mumber

@ Upload an Attachment

@ = 3
Conversation

‘€ https:/imyteamwork.accd.edu/ - Application S... g@

Select Application
What would you like to share?

® My entire desktop
O an application:

If you don't see the application you want to share, make sure thatit
is already running.

OK ] ’ Cancel

. 01-13 [Compatibility Mode] - h

L A Re:

Pagelayout  Formulas  Data  Review  View  Adddns  Acobat

(]
B g S| e 2 e

B " | General -
Ptz ) (8 - % » || &3] Condtonal Fomat _cen Sort . Fina &
- 7 23| Formatting - as Table~ Styles - || EEIFormat « || 2~ Fiter~ Select~
5 5 5 5
cs6 - ( £ | pelgado
4 A [ c D 3 F G
ResponselD First Name Last Name Nickname or first Title/Position Organization/school Work Address Work City
name for badge Affiliation
23197 Dr. James Todd James Career Preparation (MacArthur High School 2923 Bitters Road  San Antonid
23963 Jennifer Rice Science Teacher/De Brackenridge High School 400 Eagleland Drive San Antonid
22968 Cathleen Brannen cat Teacher Brackenridge H.5./ SAISD 400 Eagleland Dr  San Antonid
23969 Lazaro Rodriguez  LRod Teacher G.W. Brackenridge H.S. 400 Eagleland Dr.  San Antonig
22991 Jovan Montague BCIs Teacher Brackenridge High School 400 Eagleland Dr  San Antonid
24032 skye Dicker skye Teacher SAISD 3118 Elgin Avenue San Antonid
24066 Tammie Bennett Teacher S.A.1.5.D. / Highlands High S 3118 Elgin Ave.  San Antonid
24124 Kay Angrove Kay Technolgy Educatior Engineering & Technologies 5110 Walzem Road San Antenid
o 24138 Rona Lambert Rona Health Science Tech MacArthur High School 2923 BittersRd  San Antonid
i 24142 Joyce Borton Joyce Teacher Robert E. Lee High School 1400 Jackon Keller San Antonid
7 24147 George Mareno George Teacher Robert E. Lee High School 1400 Jackson-Keller San Antanid
g 24148 Charlie Gipsan Chuck Health Science Tech NEISD / Reagan HS 19000 Ronald Reaga San Antanid
a 24149 Diane Bode Diane Career and Technole NEISD - Madison High Schoa 5005 Stahl Road  San Antanid
s 24150 Patrick ward Educator NEISD/Ronald Reagan High 19000 Ronald Reaga San Antanid
3 24151 Paulette Keller Paulette Teacher and Departi North East ISD 5005 Stahl Road  San Antonid
7 24154 Christina Ritter Assistant Director fc North East ISD
3 24156 Dawn Wales Teacher Churchill High School
g 24157 Jennifer Eggleston Career and Technole Churchill High School 12049 Blanco
o 24162 Russell Breshears Instructor Engineering Technologies A 5110 Walzem
h 24163 Laura Sides Laura Teacher/Career & Te Madison High School 5005 Stahl Road
B e
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You can use the Sharing Toolbar to start, stop and
pause, or to select another application.

You can also give control to a Participant using the
Give control to: dropdown menu. Click the
dropdown menu and select the Participant you want
to control your shared Application/Desktop.

Participant Features

As a participant you will only see the presentation or
any shared applications the leader has available.

You can also start sidebar conversations with other
participants

| want to ¢ You can start sidebar conversations with
other participants.

'€ https:/imyteamwork.accd.eduf?action=displa... g@

Application/Desktop Sharing Control Panel
Sharing: Microsoft Excel - Responses_01-13-09,xls [Compatibility Mode]
(]

Give control to: |The Morales (Controller)

To take control back:
{(®) Any keypress or mouse dlick

() This keypress: vl + |F12 vl

Give control to: | The Maorales (Controller)

The Morales (Controller)

To take contral bm

Eén accd

in_frameset - My Teamwork - Windows Internet Explorer

1=

File View Help

Hide Sidebar €

Presentations | Shared Applications

 People (2) ~

WEHEEGEE G

. he Best Around!! |

R Y S QL LEGES

e
WCMS Kickoff Meeting

December 12t

10:00 - 12:00

King William District Office
Board Room (201.W. Sheridan St)

| ITS Alamo Community Colleges
Information Technology Services

Q3 & Marie (Caling)

R Caling you at x50441. Cance
R Marie has eft the session.
[3) Marie has uploaded =

presentation (WCMS Kickoff - 12-12-
08.pptx). Show presentation.

R <ocney 10@mai.accdedu has
left the session.

Last messace received: 1:55PM

@ Starta Sidebar
Conversation

If you need further assistance, please contact Support Central at 485-0555 or email helpdesk@mail.accd.edu.
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