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HHooww  ttoo  SSeettuupp  EExxcchhaannggee  aatt  HHoommee  ((OOffff  CCaammppuuss))  
 
 
Using the steps below you will be able to configure your exchange email account using the MAPI (messaging Application 
Programming Interface) protocol.  It is a standard protocol used by MS Exchange to send and receive email from an 
Exchange Account.  Using the MAPI protocol, you as a user will have the benefit of using collaborative functions, such as, 
sharing of calendars and contacts along with managing your email messages.   
  
NOTE: These procedures are only applicable to Employees, Faculty and Staff located at the Alamo Community College. If 
you have any questions, please contact Support Central at 220-1616, option 4 for further assistance.   

 
 
1. Click Start, Click Control Panel 

 

2. In the Control Panel, click ñMailò. 
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3. Click ñE-mail Accountséò 
 

 

4. Click ñAdd a new e-mail accountò, 
click ñNextò 

 

5. Click ñMicrosoft Exchange Serverò, 
click ñNextò 
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6. For Microsoft Exchange Server, type 
ñaccdmail0ò. 
 
Uncheck Cashed Exchange Mode. 
 
For the User name, type your PALS ID,  
 
Click ñMore Settings.ò 
 
 
 

 

 
7. After the More Settings dialog box 
opens, click the ñConnectionsò tab.  
Towards the bottom, check the box 
labeled ñConnect to my Exchange 
mailbox using HTTP.ò  This will 
enable the button ñExchange Proxy 
Settingséò  Click this button. 
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8. Within the https:// dialog box, input 
the URL address ñmail.accd.eduò. 
 
Make sure the ñConnect using SSL 
onlyò, ñMutually authenticate the 
session when connecting with 
SSLò, and ñOn slow networks, 
connect using HTTP first, then 
connect using TCP/IPò boxes are 
checked.  
 
Underneath ñPrincipal name for 
proxy serverò, type: 
msstd:mail.accd.edu, and Select 
ñOKò, then ñApplyò and ñOKò one 
more time.  You should then see the 
Exchange Server Settings box.  
Here you may select ñNextò. 

 
 

NOTE: If this Microsoft Office Outlook 
message appears click ñYesò to 
continue. 

 

9. Click ñFinishò 

 


