How to Setup Exchange at Home (Off Campus)
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Using the steps below you will be able to configure your exchange email account using the MAPI (messaging Application
Programming Interface) protocol. It is a standard protocol used by MS Exchange to send and receive email from an
Exchange Account. Using the MAPI protocol, you as a user will have the benefit of using collaborative functions, such as,
sharing of calendars and contacts along with managing your email messages.

NOTE: These procedures are only applicable to Employees, Faculty and Staff located at the Alamo Community College. If
you have any questions, please contact Support Central at 220-1616, option 4 for further assistance.

1. Click Start, Click Control Panel

2. In the Control Panel, click i Ma i
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3.Clickii Emai | Account s é
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Mail Setup - Outlook

E-mail Accounts

E-mail Accounts... |

j Setup e-mail accounts and directories.

N

Data Files
4 Change settings for the files Outlook uses to Data Files...
&é store e-mail messages and documents,
Profiles

Setup multiple profiles of e-mail accounts and Show Profiles
data files. Typically, vou only need one. =

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

Directory

(O add a new directory or address book
() view or change existing directories or address books
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E-mail Accounts @

Server Type
You can choose the type of server your new e-mail account will work with,

o read e-mail, access public folders, and share

Connect to a POP3 e-mail server to download your e-mail.
O 1MAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

Owrrp
Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders,

O Additional Server Types
Connect to another workgroup or 3rd-party mail server.
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6. For Microsoft Exchange Server, type
fi a c mail0o.

Uncheck Cashed Exchange Mode.
For the User name, type your PALS ID,

Click fiMore Settings.o

7. After the More Settings dialog box
opens, clickthe A Co n n e c ttab.o 1
Towards the bottom, check the box
labeledi Connect to my
mai |l box wusi MhiswHTTF
enable the butonA Ex c hange
Set t i n @lgkéthis button.
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E-mail Accounts x|

Exchange Server Settings

“fou can enter the required information to connect to your Exchange server.

Type the name of your Microsoft Exchange Server computer, For information, see your

system administrator.

Microsaft Exchange Server: |accdmaiID

™ Use Cached Exchange Made

Type the name of the mailbox set up For vou by yvour administrator, The mailbox name

is usually wour user name.

User Mame:

‘Your Pals 10|

Check Mame |

More Setkings ... |

= Back I Mext = I Cancel |
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Uss thase settings whan connecting Lo my Exchangs
sarvar when woeking offine:

(@) Connect using my Local Area Network (LAA)

O Conmect using my pheos fine

) Connect using Intamet Explorar’s or & 3rd party disker

fModem

[¥]Connect to my Exchange malbox usng HTTP
[ Exchange Prowy Settings. ., ]
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8. Within the https:// dialog box, input
the URL address fimail.accd.eduo.

Make surethen Connect us
o n |, yiMutually authenticate the
session when connecting with
SSLo,andfiOn sl ow netyv
connect using HTTP first, then
connect usi bogxes@dr€ P/

checked.
Underneathi Pr i nci pal n
proxy ség&gpever o,

msstd:mail.accd.edu, and Select
A OKteni Ap p ngd & O Kane
more time. You should then see the
Exchange Server Settings box.
Here you may selecti Ne x t 0

NOTE: If this Microsoft Office Outlook
message appears click i Y e $00
continue.

9.Clicki Fi ni sho
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Exchange Proxy Settings @

Microsoft Office Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remote Procedure Calls {(RPC) within HTTP packets, Select the
protocol and the identity verification method that you want to use. If you don't know
which options to select, contact your Exchange Server Administrator.

Connection settings
Use this URL ko connect ko my proxy server for Exchange:
https:/{ Imail.accd.edu

Connect using S5L only
Mutually authenticate the session when connecting with S5L
Principal name faor proxy server:

| msstd:mail.accd.edu |

["]on fast networks, connect using HTTP first, then connect using TCP{IP
On slow networks, connect using HTTP first, then connect using TCPJIP

Proxy authentication settings
Use this authentication when connecting to my proxy server for Exchange:
NTLM Authentication v/
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