Information Technology Services

Help Guide

PALS - Sorting members / students by last name
This Help Guide shows faculty how to sort student names within their course(s) in PALS — My Courses Tab.

1. Click on My Courses tab within PALS.
2. Click on the desired course under the Courses I’'m Teaching section.
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3. Scroll down to Configuration Tools.
4. Click on General Settings on the Configuration Tools section.

5. Mark the Sorting check box to sort membership list by last name.
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6. Click on the Update button, and then click on OK.

If you need further assistance, please contact Support Central at 485-0555 and select Option 4. Thank You.
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